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1. Obmme nonoxeHHN

Hactoamee [Monoaenune o nopsake o6paboTki mepcoHaTbHBIX JaHHBIX (manee — [lonoxeHue)
8 MyHHUHDATEHOM Gro/rKeTHOM obieobpaloBaTensHOM YUpeKICHHH «Cpennsas
obmeobpazopatensHans wkona Ne2» (manee — MBOY «COILl Ne2») paspabotano B COOTBETCTBHH
¢ Tpymosemw  koaexcom Poccmiickoii @enepaunn, Koncruryume#t Poccmiickoli Denepatmy,
IMpamnanckum kogexcoM Poccuiickoii ®enepannn, Oenepansibid 3axonoM ot 27 mions 2006 r. Ne
149-®3 «06 wundopMauun, HHOOPMALMOHHEIX TEXHONOTHAX H O 3AIHTE HHOOPMALHHY,
®enepanbHbiM 3akoHOM 0T 27 miona 2006 r. Ne 152-03 «O nepcoHANBHEIX AAHHBIX», [lonoxeHneM
06 obecneyenun Ge3onacHOCTH NePCOHANBHBIX JAHHEIX NpH HX 0OpaboTke B HHGOPMAITHOHHBIX
CHCTEMAX MNEPCOHANBHBIX JAHHBIX, yTBepikieHHbM [locranoBnennem [Ipasumrenscrsa Poccuifckoi
®epepaun ot 01.11.2012 r. Ne 1119, TTonoxennem o6 ocobennocTax o6paboTkH NEpCOHATBHBIX
JAHHEIX, OCYIIECTRIAeMOi  0e3l MCIOJB3OBAHHA  CPENCTE  ABTOMATH3IAIHMH, YTBEPMICHHEIM
[locranornennem [Ipasutenwctra Poccuiickoif ®enepaunn ot 15.09.2008 r. Ne 687, Ilparunamu
BHYTpEHHEro Tpyiaosoro pacnopsaka MbOY «COLL Ne2» u onpeaenser NopaaoK MOMYyYEHHA, YUeTa,
06paboTKH, HAKONNEHHA H XPaHEHHA NEPCOHANBHBIX JAHHBIX.

Lens paspaGotku INonowenns — onpenencHne nopaaxka o6paGoTKH NEPCOHANBHBIX AAHHBIX
pabotaukos MBOY «COLL Ne2» u uHbIX cyOBEKTOB NEPCOHANBHBIX JAHHBIX, IEPCOHATBHLIE JaHHbIC
KOTOPBIX Mozfexar oOpaboTke, Ha OCHOBAHHH MOMHOMOYHHA omepaTopa; o0ecrneyeHHe 3alIMTEI paB
H ceobon 4emoBeka M rpakjaHuHa, B T. 4. paborauka MBOY «COIL Ne2», npu obpabotke ero
NMEPCOHANBHBIX [dHHBIX, B TOM 4HC/le 3AlIMTHI NpPaB HA HENPHKOCHOBEHHOCTH YACTHOH JKH3HH,
JTHYHYIO M ceMednyio Taliny, a Taise YCTaHOBJIEHHE OTBETCTBEHHOCTH NOJGKHOCTHBIX JIHI, HMEIOIIHX
JOCTYT K NEPCOHANBHBIM JAHHEIM, 3a HEeBRIMOJHeHHe TpeGoBaHMH HOpM, perymupylomux obpaboTky
H 3AIIATY NePCOHANBHEIX JaHHEIX.

1.1. l'lupn,quu BEBOJA B JeiicTeHe H H3MeHenns [Tonoxenns.

Hacrosamee [Tonoxkenne 1 H3MeHEHHA K HeMy yTBepaaaores mupektopom MBOY «COLLI Ne2»
H BBoasTca npukazoM. Bee paGotHukr MBOY «COLI Ne2» pomkHel OBITE O3HAKOMICHBI MOJ
pacnucky c [lonoxeHneM H HIMEHEHHAMH K HEMY.

1.2, OcHOBHBIE NOHATHS H COCTAB NEPCOHATBLHBIX JAHHBIX pabOTHHKOB.

Jns neneii nacroamero [lonokeHHs HCNONL3YIOTCH CNEAYIOIIHE OCHOBHEIE MMOHATHA:

— mepcoHalbHBIE NanHeie paboTHHKa — mobas HHGOpPMALHA, OTHOCAINAACA K ONpPEACNEHHOMY
HIIH OTPENIENIAEMOMY Ha OCHOBAaHHH Takoi HHbOpMAIHKH pabOTHHKY, B TOM 4HC/E €ro (aMuIus, HMi,
OTHYECTBO, FOJl, MECHIl, JaTa H MECTO POMIEHHA, aupec, CeMeHHOe, COLMATLHOE, HMYIIECTBEHHOE
nonoxkenue, obpazosanue, npodeccus, A0X0ALL, Apyras mHbopMmauus, neobxomumas pabotonareno
B CBA3H C TPYAOBLIMH OTHOLIEHHAMH;

— obpafoTka NepCOHANbHBIX [aHHBIX — cOOp, CHCTEMATH3AIHA, HAKOM/ICHHE, XPaHEHHE,
yTouHenue (oGHOBIEHHE, HIMEHEHHE), HCIIONB30BAHKE, pacnpocTpaHeHHe (B TOM YHCNE Mepenaya),
obeanHunBanHe, GIOKMPOBAHHE, YHHUTOXEHHE NEPCOHANBHBIX NaHHBIX paborHukos MBOY «COIlII
Na2w;

— KOHOHIEHUHATBHOCTE NEPCOHANBHBIX  JAHHEIX — obfsaTensHoe A cobrOfIeHHA
HA3HAYEHHOrO OTBETCTBEHHOIO NIMUA, MOJYYHBIIEro AOCTYN K NEPCOHANBHBIM JaHHBIM PaGOTHHKOB,
TpefoBaHKE He JONYCKATE MX pacnpocTpaHeHHs OGe3 cornacks paGOTHHKA HIH HHOTO 3aKOHHOrO
OCHOBAHHS;

= PpacnpocTpaHeHHe NepCOHANBHBIX MOaHHBIX - JeficTBHA, HanpaBleHHBIE Ha Nepenavy
NEPCOHATBHEIX JaHHLIX PpabOTHHKOB ONMPENENCHHOMY KPYTY JIHI (mepenada NEPCOHANBHBIX JAHHBIX)
HIH HA 03HAKOMIIEHHE C [ePCOHANLHBIMH JAHHBEIMH HEOrpaHH4YEHHOIO Kpyra JIHIL, B TOM 4HCIC
o6HAPOMOBAHKE NEPCOHANTLHBIX JAHHBIX pabOTHHKOB B CPENICTBAX MACCOBOH HH(OPMALHH,
pasMelieHse B HHGOPMALHOHHO-TEICKOMMYHHKAIIHOHHBIX CETAX MIH NpeloCcTaBleHHe JNOCTyna
K MEPCOHATBHBIM JaHHEIM PabOTHHKOB KaKuM-THO0 HHBIM criocobom;

~ HCNOILI0BAHHE MNEePCOHANBHBIX JaHHBIX — JeHCTBHA (ONepalHH) ¢ NepcOHANbHBIMH
NAHHEIMH, COBEplIAEMBIe N0KHOCTHRIM THioM MBOY «COLLl Ne2» B mensax NpHHATHA pelneHHH HIH
COBEPIIEHHS HHBIX JCHCTBHH, NOPOKJAIOIMX [OPHAHYECKHE MOCHEACTBHA B OTHOLICHHH
paboTHHKOB G0 HHEIM 06pa3OM 3aTParHBalOLIHX HX TpaBa H cBODOBI HITH MpaBa M cpoboIB! IPYTHX
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—~ GIoKHpOBaHHE MEpPCOHANBHBIX JaHHBIX — BpEMEeHHOEe NpekpamenHe chbopa, CHCTEMATH3ALHH,
HAKOMISHHA, MCNONLIOBAHKA, PACNPOCTPAHEHHS NEPCOHANBHBIX NAHHBIX PabOTHHKOB, B TOM YHCIE
HX nepenatis;

— YHHYTOXKEHHE TEPCOHANBHEIX JaHHBIX — JeHCTBHA, B pe3yNbTaTe KOTOPBIX HEBOIMOMHO
BOCCTAHOBHTE COJEDAAHHE [EPCOHAIBHBIX [AHHBIX B HHOOPMAIMOHHOH CHCTEME MEPCOHANbHBIX
AEHHEX  paboTHHMKOB MIM B pe3yibTaTeé KOTOPBIX YHHYTOMXKAIOTCA MATEPHANBHEIC HOCHTCIH
NEPCOHANBHEIX JaHHLIX pabOTHHKOB,

— 00e3MMYHBAHHE MEPCOHANBHBIX JAHHBIX — NeHCTBHA, B PEIyALTATE KOTOPBIX HEBO3IMOKHO
ONpPENETHTE NPHHALIEKHOCTE NEPCOHATEHEIX JAHHEIX KOHKPETHOMY paboTHHKY;

— obwenocTynHEle — NepcoHaNbHBIE — OAHHBIE —  MEPCOHANBHBIE  JAHHBIE,  JA0CTYN
HEOIPAHHYEHHOI0 KPYra JIHL K KOTOPBIM TIPEJOCTABEH C COTNAcHA pabOTHHKA MIH Ha KOTOphIE
B COOTBETCTBHHM ¢ (efepaibHLIMH  3AKOHAMM He pacnpocTpansercs TpeGoanme cobmoneHHs
KoHbHACHIHATEHOCTH,

— HHpOpMALHA — CBejleHHs (cooDieH s, JaHHbIe) He3aBHCHMO OT (OPMBI HX NPEACTABICHHS,

— JIOKYMEHTHpOBaHHaa WH(popMauus — 3a(MKCHpPOBAHHAA HA MATEPHANBHOM HOCHTENE MyTEM
JOKYMEHTHPOBaHHA HHMOPMALIMA ¢ DEKBH3HTAMH, MO3BOJIAIOIHMH ONPEJETHTE TAKYIO HHPOPMALHIO
HIIH ee MaTepHallbHbIi HOCHTEND.

B coctar nepcoHambHeX gaHHex paboTHukoB MBOY «COILl Ne2» BXOZAT NOKYMEHTHL,
colepkamue HHPOPMAUMIO O MACNOPTHRIX JAHHEIX, O0GpalOBAHHH, OTHOIICHHH K BOHHCKOH
o0R3aHHOCTH, CeMeillHOM MONOKEHHH, MeCTe KHUTEe/IbCTBA, COCTOSHHH 310pPOBBH, & TAKKE O

NpeabLIYIIHX MecTax X paboThL

2. KoMnieke 10KYMEHTOB, CONPOBOAIAIMHN nponecc oGopMIeHHA TPYA0BEIX OTHOLIEHHIH
pabGornuka B MBOY «COLI Ni2» npH ero npueme, nepesojie H yBoA:LHEHHH

Mudopmanus, npenctapisemas paGOTHHKOM NpH MocTynnenun Ha paboty B MBOY «COII
Ne2n, ponm#Ha HMETh JoKyMeHTankHyHo Gopmy. [lpu 3akmodeHHH TpYAOBOrO J0rosopa B
COOTBETCTBHH co cT. 65 Tpynosoro koaexca Poccuiickoil Penepaunn THUO, MOCTYNAIOMEES Ha paboty,
npemeABAseT pafoToaaTemo:

— MAacmopT WM MHOH JOKYMEHT, YIOCTOBEPAIONHA JHYHOCTh, & TAKKE KONHH CBHACTCIBCTE
0 rOCYAapCTBEHHOH PErHCTPalliH AKTOB IPakIaHCKOTO COCTOAHHA,

— TPYNOBYK) KHHWKY, 32 HCKIIOYEHHEM CITydaeB, KOT[a TPYAOBOH IOroBOp 3aKIIOHAeTCH
BrEpELIE HAKH paDOTHHK MOCTYNAeT Ha pafoTy Ha YCIOBHAX COBMECTHTENBCTEA, nubo Tpynosas
KHHAKKA ¥ paboTHHKA OTCYTCTBYET B CBAIH C €€ YTPATOH HIIH 10 IPYTHM MpPHIHHAM;

— CTpaxoBOE CBHAETENLCTBO TIOCYJAPCTBEHHOINO IMEHCHOHHOrO CTPaxOBaHHA, CTpaxoBOH
METHIHHCKHH noiHe 00A3aTeNnsHOr0 MEJIHIIHHCKOrO CTPaXOBAHHA MPakKIAH,

— NOKYMEHTBI BOMHCKOIO Yy4€Ta — JUIA BOCHHOOOA3aHHBIX H JHIL, MOMIEKAMHX BOHHCKOMY
yHeTY;

—  pokymeHTbl 00 ofpazoBaHuH, NpoQECCHOHANBHOH MNEPENOAroTOBKE, NOBBILCHHH
¥BATH(HKALMH, CTAKHPOBKH, NPHCBOCHHH YYeHOH CTENEHH, YHYEHOIO 3BAHHA (ecnM TAKOBBEIE
HMEIOTCA);

— CBHJETE/IBCTBO O NOCTAHOBKE HA YYET B HANOrOBOM OpraHe (H3MYECKOro JIHUA 110 MECTY
AHTENbCTBA HA TeppuTOpHH Poccuiickoil Qenepaun.

Ipu odopmaennn pabotuuka B MBOY «COILl Ne2» crienManHcToM MO KajpaM 3amoIHAITCA
yuudummaposannsie dopmst T-1 B T-2 «Jluunas kaprouka paGOTHHKA», B KOTOpOil OTpakKalTCA
cAeayIOIHe ankeTHele W Guorpaduueckue nannkle paboTHHKA:

— obmme ceeaenns (©.M.0. paboTHnka, nata pOMIEHHS, MECTO DOMICHHA, IPAXIAHCTBO,
obpasosanue, npodeccus, cTak paboTsl, cocToAHHe B Gpake, NACNOPTHBIE JaHHBIE);

— CBEJIEHHA 0 BOMHCKOM YUETe;

— JaHHBIE O NpHeMe Ha paboTy;

B paneHeiieM B IHYHYIO KAPTOUKY BHOCATCA:

— CBEIEHHA 0 MepeBojiax Ha aApyryio paboty;

— cBeeHHA 00 aTTeCTalHH;

— CBEJEHHHA O MNOBLIILICHHH I{BEJ'IH(IIHKHHHH;

— cBefieHHA 0 npodeccHOHANBHON NepernoiAroToBKe;



— CBEJICHHH O HArpajax (MOOUPEHHAX ), MOYETHBIX 3BAHHAX,

— cBeeHHus 00 oTnycKax;

— CBEJIEHHS O COLMANLHLIX rApaHTHAX;

— CBEIEHHA O MECTE #HTE/ILCTBA H KOHTAKTHRIX TenedoHax.

B otaene xaapos MBOY «COIILI Ne2» cosnaloTca H XpaHSTCA CHeIYIOIIHE MPYNLI IOKYMEHTOR,
cojepiallie naHHele 0 paboTHHKAX B €NHHHYHOM HIH CBOJHOM BHJE.

JokymeHTsl, cojepi&alllHe TNepcoHaNbHbIE JaHHBe pabOTHHKOB (KOMIUIEKCEI JIOKYMEHTOB,
CONPOBOANAIONIHE MpoLece ofopmnenns TPYNOBRIX OTHOmEHWHA npu npueme Ha paboTy, nepesoje,
YBONBHEHHH, KOMIJIEKC MATCPHAIOB 10 AHKETHPOBAHHIO, TECTHPOBAHHIO, MPOBEICHHIO
cobecenoBaHiil ¢ KAHIMIATOM HA JOKHOCTE; MOTHHHHKH H KONHH MPHKA30B I10 JIHYHOMY COCTaBY;
AHYHEIE JeNa M TPYIOBBIE KHMKKHM pabOTHHMKOB, fena, COJEpXalllHe OCHOBAHMA K [IPHKaly IO
AHYHOMY COCTaBy, [efa, Ccolep#allde MaTepMankl aTTecTauHd paboTHHKOB; choyxeOHBIX
paccnenoBaHuit;, cnpaBovHO-HHpopMallHOHHEIH DaHK JaHHBIX MO MEepCOHANY (KapTOTEKH, MKYpHaIb);
DOATHHHHKH M KOMMH OTYETHBIX, AHATHTHYECKHX H CMpPaBOYHBIX MATEPHANOB, MNepelaBacMbIX
prrosoactey MbOY «COIIl Noely»; konuu oT4eTOB, HANPABIAEMBIX B rOCYIApPCTBEHHBIE OpPTaHBI
CTETHCTHEH, HATOMOBBIE HHCIEKIIHH, BRIIECTOALIHE OPradkl YIIPARIICHHS H JIPYTHE YYpEeAKIeHHS ).

JlokyMeHTalMA M0 opranH3aliy paboTel (MONOMEHHA, NOJIKHOCTHEIE HHCTPYKIHE paboTHHKOR,
OpHEaIE], pacnopsxkeHus, ykazanua qipextopa MBOY «COILL Ne2»); BOKYMEHTH! MO MIAHHPOBAHHIO,
YHEETY, aHAMH3Y H OTHETHOCTH B 4acTh paboTi ¢ nepconanoM MBOY «COILLI Ne2».

3. Chop, obpaboTka, 3JaMHTA NEPCOHANBHBIX JAHHBIX,
nopsaaok 06paboTkn M XpaHeHHN NEPCOHANLHBIX JAHHBIX

3.1. Mopanok noxy4eHHs NePCOHANBHBIX TAHHBIX.

Bee nepconanehuie gaHHeie pabotHaka MBOY «COL Ne2» creayer nofydaTs Y HEr0 CAMOTO.
Ecam mepcoHaibible JaHHble pabOTHHKa BOIMOKHO MONYYHTh TONBKO Y TPEThEH CTOPOHBI,
70 paboTHHK Jo/keH ObITh yBejomieH of 3TOM 3apaHee H OT HEro JOMKHO OBITE MOJy4eHO
nHCBMEHHOE cornacke. Onepatop NepcOHAILHBIX JAHHBIX JoMkKeH coobmmTs pabornuky MbBOY
«COLL Ne2» o uenax, npeanojaraeMelx HCTOYHHKAX H cnocobax momydeHHs NEPCOHANLHBIX NAHHBIX,
& TAKKE O XapakTepe MNOMIeHKALHX MOJYYeHHIO NePCOHANBHBIX JAHHBIX H MOCMEACTBHAX OTKA3a
paboTHHKA JaTh NHCEMEHHOE COrJIacHE Ha MX MOTy4YeHHE.

PaBoTogarens He HMeeT npaea nmoay4ars M oOpabaTeiBaTh NepcoHaNbHBIE NaHHbIE paboTHHKA
MBOY «COLI No2» o ero pacopoii, HalMOHANLHOH NPHHANIEKHOCTH, MOMHTHYECKHX B3rNAJAX,
PETHIHOSHEIX WM Qunocopekux yOexIeHUAX, COCTONHHH 3[0POBbA, HHTHMHON #M3HH. B cmyvasx,
HEMOCDEACTBEHHO CBABAHMLIX C BONPOCAMH TPYIOBEIX OTHOIIEHHH, B COOTBETCTBHH cCO CT. 24
Komctutyumu Poccuiickoii ®enepauun pabotogarens Bnpase nmoay4ate H obpabateiBate JaHHBIE
0 9acTHOH #H3HH palOTHHEA TONLKO C €r0 MHCBMEHHOTO COTNIAcHA.

[Ipenoctasnende coHckareleM JOAKHOCTH NMEPCOHAMLHBIX JAHHBIX 10 3AKNHOYMEHHA TPYA0BOTO
goroeopa (pelroMe M T.0. WH(OpPMAIMH) CUMTaeTcH, B COOTBeTCTBHH ¢ [pammanckuM KozekcoM
Poccufickoit ®enepaumu (cr. 158), MomyanuBeiM COrNacHeM, MOApa’yMeBaeT corjacHe cyObekTa
sa o0paboTKy €ro NepcoHAIBHLIX JaHHBIX M He TpeOyeT HanH4HA AONOMHHTENBHOIO MHCBMEHHOTO
COTNACcHS.

3.2. MMopaaok obpaborTkn, nepeaayd H XpaHeHHN MEPCOHANLHBIX JTAHHBIX.

OBpafoTka yKa3aHHLIX NEpPCOHATBHBIX JaHHBIX paboTHHKOB paGoTojaTe/ieM BOIMOXKHA TOJIBKO
€ EECEMEHHOIO HX coriacHa nubo Oe3 WX cornacHs B CAeyIOmMX ClIyqasx:

1) cyOBeKT nepcoHaNbHBIX JaHHBIX JA1 CornacHe B nNHCchMeHHOH dopme Ha 06paboTKy CBOMX
DEPCOHATBHEIX JaHHbIX;

2) nepcoHaibHble JaHHbIE SBAAIOTCA OOIENOCTYIHEIMH,

3) nepcoHaNLHBIE JAHHEIE OTHOCATCA K COCTOSHHIO 3M0pOBbA CyOBEKTA MEPCOHANBHBIX JaHHLIX
® mx ofipafoTka HeoOXomMMa [NA 3AUIMTEL €ro XHM3HH, 370POBbS HIIH HHBIX JKH3IHCHHO BRKHEIX
EETEpecoB NMOO0 AM3HH, 3[OPOBEA HIH HHBIX KH3IHEHHO BaKHBIX HHTEPECOB IPYTHX JHI, H
DOayEeHHe coracHa cyOBeKTa NEPCOHANBHEIX JAHHBIX HEBO3MOMKHO,

4) ofpaboTka NepCOHATRHBIX JAHHBIX OCYIIECTBIAETCA B MEIHKO-NPO(QHIAKTHYECKHX LENAX,
8 DEAEX VYCTAHOBJICHHA MEIHIHHCKOTO JIHArHosa, OKa3aHHd MEJHIHHCKHX H MEIHKO-COLHAaTbHBIX
YCANT NpH  YCJIOBHH, 4T0 o0OpaboTka nepcoHaNbHBIX JAHHBIX OCYMIECTBIACTCH  JIHIIOM,



OpodECCHOHANBHO 3AHHMAIOIMIHMCA METHIHHCKOH [JEATENbHOCTHIO H 00A3aHHEIM B COOTBETCTBHH
¢ s3axoHOnaTenscTBOM Poccuiickoii Menepauu coxpanaTs BpayebHyHO TalHY;

5) o6paboTka NepcoOHANBHEIX JAHHEIX 4NEHOB (YYaCTHHKOR) O6IIECTBEHHOro O0LEIHHEHHS HITH
PEAHTHOIHOH OpraHH3alMH OCYLIECTBIACTCA COOTBETCTBYIOUIHMH OOIIECTBEHHBIM 00BEIHHEHHEM
HAH PENHIHOIHOM opraHM3auHei, JeACTBYIOLHMHE B COOTBETCTBHH C 3aKoHOAaTenbcTBOM Poccuitckoi
@egepaumn, 1A JOCTHKEHHS 3aKOHHBIX  lejieH, NpPeIyCMOTPEHHBIX HX  YYPEIHTENBHBIMH
BOXYMEHTAMH, NPH YCIOBHH, YTO NEpCOHANbHBIE NaHHbIE He OyayT pacnmpocTpaHATECA O3 cornacHs B
mEcEMenHOH dopMe cyOBEKTOB NePCOHANBHBIX JAHHBIX,

6) ofpafoTka nepcoHanbHBIX JaHHBIX HEOOXO0/JHMA B CBA3H C OCYINECTBIEHHEM MPABOCY/IHA;

7) ofipaboTka NEpCOHANEHBIX JAHHEIX OCYIIECTBAASTCA B COOTBETCTBHH C 3aKOHOJATENBCTBOM
Poccmiickoli ®enepaunn o GesonacHocTH, 06 ONEPaTHBHO-PO3BICKHOH JEATENBHOCTH, a TaKKe B
COOTBETCTBHH C  YTOMOBHO-HCTIOMHHTENBHBIM  3aKoHOAaTenscTBoM  Poccuiickoi  Qenepaumy.
Paforozatens snpase obpabaTeiBaTh NEpPCOHATLHBIE JAHHEIE PAGOTHHKOB TOMLKO € HX MHCHMEHHOIO
COTRACcCHA.

[Tacemennoe cornacke pabotnHka Ha 0OpafoTKy CBOHX MNEPCOHANBHBIX MAHHBIX JOJAHO
BENOSaTE B ce0a:

— aMHIHI0, HMA, OTHECTBO, anpec CyOBEKTa NMEPCOHANBHBIX NAHHEIX, HOMED OCHOBHOIO
BOKYMEHTa, YIOCTOBEPHIOLLEro ero IH4YHOCTh, CBeleHHs O JaTe BHJAYH YKA3aHHOIO JOKYMEHTa H
BRITARIMEM €70 OpPraHe;

— HaMMeHoBaHHe ((aMHIHIO, HMH, OTHECTBO) M AJpec ONEpaTOpa MEPCOHANBHLIX JaHHBIX,
BOAYSaKIMero cornacHe cyonexkra NEPCOHANLHBIX JAHHED,

— e 00paboTKH NEpPCOHANBHBIX JAHHBIX;

— MepeyeHb MEPCOHANLHEIX JaHHBIX, Ha 06pafoTKy KOTOpHIX JHaeTcs cornacHe cyGnexta
DEPCOHANBHEIX AaHHEIX;

— MepeyeHb JeACTBHI C NepCOHANBHEIMH JAHHEIMH, HA COBEPIICHHE KOTOPHIX JAETCH COracHe,
ofmee omnWcaHde HCNONb3YEMBIX ONEPATOPOM [EPCOHANBHBIX MAaHHBIX cnocobos obpaboTku
BEPCOHANBHBIX TaHHBIX;

— CPOK, B Te4e€HHE KOTOpOro AeHCTBYET COrNIacHe, a TaKke MOpAJOoK €ro OT3hIBA.

Cornacue paboTHHKa He TpeGyeTca B CNEAYIOLHX CIyYasx:

— ofipafoTka NepcoHANbHBIX JAHHEIX OCYINECTBIAETCA HA OCHOBAHHMH (ellepanbHOro 34KOHA,
YCTRHARTHBAIOWIErO €€ Lefb, YCIOBMA MONYYEHHS NEPCOHANBHEIX MAAHHBIX H KpYT CYOBEeKTOB,
DEPCOHANBHBIE JaHHblE KOTOphIX mMo/anexar oOpaboTke, a Takke OMPEAENAIOMIErD MOJTHOMOYHA
paoTonarens;

— obpaboTka nNepcoHaNLHBIX [JAaHHBIX OCYIIECTBIAETCA B LENAX HCNOJHEHHA TPYIOBOIO
BOroBopa, 0HOH W3 CTOPOH KOTOPOTo ABNAETCH CYOBEKT NEPCOHANBHEIX TAHHBIX,

— ofipafoTka NEPCOHANBHBIX JAHHBIX OCYIUECTBAACTCA MIA CTATHCTHYECKHX HIH HHBIX
BRYSHEX UeneH npH yenoBHH 00A3aTesHOr0 00e3THYHBAHHA NEPCOHANBHIX JAHHBIX;

— obpaboTka NepcoHANBHLIX NAHHBIX HeoOXOMOHMA /IS 3AIHTEI KH3HH, 3/I0pOBbA HIIH HHBIX
EEIHSHHO BAKHLIX HHTepecoB pabOTHHKA, eClTH NOTy4YeHHE ero COTrNIACHA HEBO3MOKHO.

Taxum ofipazoM, B cooTBeTCTBHH co cT. 86, rn. 14 TK P® B nensx obecnedenus npas H ceoboj
sesoBexa W rpaxaaduHa PaboTonatens H ero npeacraBHTenH npH o6paboTke NEpCOHANBHBIX JAHHBIX
peBoTHHKE J0KHEI COOMIONATE cneayomue obimue TpeboBaHni:

— ofpafoTka NEpCOHANBHBIX [JaHHBIX MOMET OCYUISCTBIATBCA HCKMOYMHTE/IBHO B HENAX
ofiecneserna coO/IO/IEHHA JAKOHOR H MHEIX HODMATHBHBIX TIPABOBEIX AKTOB, CONEHCTBHA pabOTHHKAM
& mpyaoycrpoiictee, ofyyenun W npojeukeHun no coyxOe, obecneyeHns nHuHOH Oe30nacHOCTH
PeSOTHHKOB, KOHTPOA KOMHYECTBA M KAYECTBA BHIMOMHAEMOH paboThl W obecneyeHHs COXPaHHOCTH
EMYIIECTBA;

— npH onpejeneHHH o0bema H cojepkaHHs, o0pabaThiBaMBIX MEPCOHAIBHBIX JAHHBIX
PefioTomatent OMAKeH pyKoBojacTBoBaThes KoHerryumed Poccuiickoit ®enepaums, TpyaoBbM
soaexcoM Poccriickoil @enepanni H HHEIMH QelepalbHEIMH 3aKOHAMH;

— MPH NPHHATHH PELSHHHA, 3aTpardBalolMX HHTepeckl paboTHHka, Pabotomarens He HMeeT
BpESs OCHOBRIBATLCH HA [EPCOHANLHBIX [JaHHBIX paboTHHKa, MONYYeHHBIX HCKIIOYHTENILHO B
PEINALTATE MX aBTOMATHIHPOBAHHOH 0OpabOTKH HIH 3EKTPOHHOTO NONYYEHHA,



~— 3JAMMTA [ePCOHANBHBIX JAHHBIX paGOTHHKA OT HEMPABOMEPHOIO HX HCIOJbL30OBAHHA HIH
yipata ofecneunpaerca PaforomareneM 3a cuYeT ero cpeacTB B MOpAJKE, YCTAHOBIEHHOM
@eacpanLHENM 32K0HOM;

— paboTHHKH H HX NpPeICTABHTEH J0KHE ObITH 03HAKOMIIEHE! MO/ PACHCKY ¢ AOKYMEHTaMH
MEOY «COII No2», ycTaHaBTHBAOMIAMH Nopaaok 06paboTkH NepCOHANBHEIX JAHHBIX PaGOTHHKOB,
& Tame 06 HX npagax M ofg3aHHOCTAX B 9TOH 06nacTH;

— BOBCEX COy4Yasx oTKa3 pabDoTHMKA OT CBOMX NpaB Ha COXpaHeHHe M 3allMTy TalfHBl

. EEReRCTEHTEIEH.

4. [lepenaya n xpanenHe NEPCOHATLHBIX JaHHBIX
Ilp# nepenave nepcoHanbHbIXx HaHHeiX paGoTHuka PaGoromatens nomxeH cobmoaars
Elegyiolne TpeboBaHuA:

' — He cooDwate nepcoHalbHble jaHHele paboTHHKa Tpethelt cTopoHe 03 MHCEMEHHOTO
cormaces paboTHHKA, 3a HCKJIIOYEHHEM ClIy4Yaes, Koria 3To HeoOXoQHMO B HENAX MpelynpeKIcHHA
STPOSE HHIHH H 310pOBBI0 pabOTHHKA, a TAKKE B Cy4asX, YCTAHOBNCHHLIX (elepalbHbIM 3aKOHOM;

— He coofware nepcoHalbHblE JaHHble pabOTHHKA B KOMMepYeckHX unenax Oe3 ero
ERCEMEHHOMD COrMTACHA.

— MPEAYNPEAMTS JIHLL, NONYYHBUIHX NEPCOHANBHBIE NaHHBIE pabOTHHKA, O TOM, YTO 3TH JaHHLIE
MoryT OwTe HCNONB30BaHBI JIMIIL B UENSX, VIS KOTOPRIX OHH coobuieHsl, W TpeGoBaTh OT 3THX
Sl NOSTBEPAICHHSA TOIO, YTO 3T0 npaBuio cobmoneno. JInna, nony4YHBIIHE NEPCOHANBHEIE JaHHLIE
peforamka, o0f3anel cOBMIONATE PEKHM CEKpeTHOCTH (KoH(uaeHuHatsHocTH). Jlankoe [Monoxenne
BE PACTIPOCTpaHAeTCA Ha 00MEH MepcoHANbHBIMH JaHHBIMH pabOTHHKOB B MOPAJKE, YCTAHOBIEHHOM
SEIEPATLHBIMH 3AKOHAMH;

— OCYUIeCTB/IATL Mepelady NepcoHaNbHBIX AaHHeIX paGoTHakoB B npenenax MBOY «COIL
Na2s B cOOTBETCTBHH C HacToAmuM [TonowenneM;

— paspewars JOCTYN K NEPCOHANBHEIM  JaHHEIM  pafOTHHKOB TONBKO  CHNELHAIBHO
YUOAHOMOYEHHEIM JIHIIAM, [PH 9TOM YKa3aHHbBIE JHIA AONKHE HMETh NpPaBo MNOJYYaTh TOMLKO
T DEpCOHATEHBIE JaHHble paboTHHKA, KOTOpele HeoOXOAMMBI 1A BBINOJHEHHA KOHKPETHOH
@yExIHEE;

— HE 3anpalMBaTe HHQOPMAIMIO O COCTORHHH 340pOBhA pabOTHHKA, 3a MCKIIIOYEHHEM TexX
CEEASHWH, KOTOpBIE OTHOCATCA K BONPOCY O BO3MOMKHOCTH BBINONHEHHA paGOTHHKOM TPYIAOBOH
$yEKIHE;

— mepejaBaTh NepcoHanbHBIE JaHHBle paboTHHKa npeacTaBHTeNsaM pabOTHHKOB B Mopsajke,
yerasoRacHHOM TpyaoBeM Kogekcom Poccmiickoii ®esepauus, H OrpaHHYHBATE 3Ty HH(OpMALHIO
TOSRKOD TEMH [NEPCOHANBHBIMH JaHHBIMM pabOTHHKA, KOTOphle HEOOXOMHMMBI JUIA BHINOAHEHHA
FEESAHHLIMH NPE/ICTABHTENAMH HX (YHKIIHH.

Xpanenue u HCNOABL30OBAHKE NEPCOHATBHBIX JAHHBIX.

TNepconanbueie nanneie pabornukos obpabaruiBaloTes B XpaHaTes B npHemuoi MBOY «COILL
Nl B B mpeaHaHAYEHHBIX JUIH 9TOTO 3eMeHTax HHGOPMAIIHOHHBIX CHCTEM.

Iepconanensie nadHble paGOTHHKOB MOrYT OBITB MOJYYEHbl, MPOXOMHTh AaTbHEHIIYIO
ofpafoTky B NepelaBaThCad HA XPAHEHHE KAaK HA OYMaKHBIX HOCHTE/AX, TaK H B 3IEKTPOHHOM BHIE —
8 BOKRAEHOA KOMIBIOTEPHOH CETH H B CIIEIHANBHBIX KOMIBIOTEPHEIX NporpaMMax.

Ilpe nogyyeHMH NEPCOHANBHBIX [JAHHBIX He OT paboTHHKa (32 HCKIIOYEHHEM CIIy4aes,
SCOM NEpPCOHAIBHEIE JaHHBle OBUIM NpeocTaBieHsl paboTojaTeMmo Ha OCHOBAHHH (eAEpanbHOrO
SaEOES WO eCIH NEPCOHANbHBIE JaHHBlE ABASOTCH obwenocTymHbiMu) paboTomarent A0 Havana

@fOpefoTEH  TAKHMX MEPCOHAIBHBIX JaHHLIX 0083aH NpeNocTaBHTs palOTHHKY CIENYIOLIYIO

ESPOPMALIHIO:

— HamMeHoBaHHe ((QaMHIHA, HMA, OTYECTBO) H aJIpec ONMEPaTopa HIIH ero NMpelCcTaBHTENA,

nenb 00paboTKH MePCOHANBHBIX JAHHEIX H €€ [IPaBOBOE OCHOBAHHE,

= nOpeanojaraéMble MONL3IOBATEIH NeptoHaNBEHBIX JaHHBIX,

— ycTaHOB/IEHHBIE HacTosmiM DenepanbHbIM 3aKOHOM mnpapa CcyObekTa MEpCOHANBHBIX



5. JloeTyn K nepeoHAbHBIM JaHHLIM paboTHHKOB

ITpapo JocTyna K NepCOHANBHBIM JAHHLIM pabOTHHKOB HMEIOT:

- mupextop MBOY «COLI Ne2x;

— saMecTHTeNs Jaupektopa no YP;

— samecTHTenb aupekTopa no YBP:

— CEKpeTapb:

— CNELHATHCT 110 Kaapam;

— CHELHANHCT Mo OXpaHe Tpyaa,

— Gyxrantep;

— MeIHIHHCKHHA pabOTHHK.

Paboruux MBOY «COLL Ne2» umeeT npaso:

— MOJY4ATh JOCTYN K CBOMM NEPCOHANEHBIM JAHHBIM H 03HAKOMJIEHHE C HHMH, BKIIOHaA Npaso
Ha GespoaMenHoe moNydeHHe konui moboll 3ammcH, conepxamed NepCOHANbHLIE NaHHBIE
paboTHHKE,

— tpebopath orT PaboTojarens yTOYHEHHS, HCK/IIOYEHHA HIH HCNPABICHHA HEMOMHEIX,
HEBEPHBIX, YCTAPEBIIHX, HEJOCTOBEDHBIX, HE3AKOHHO TMONYYEHHRIX HIH HE  ABIAIOMIAX
HeobxoauMeiMK 1A PaboTonatens nepcoHANbHBIX JAHHBIX,

- moay4arts ot Pabotoparens:

a) CBENIEHHs O JHMIAX, KOTOPhle HMEIOT JIOCTYN K NEPCOHANBHBIM JIAHHBIM HIIH KOTOPEIM MOKET
OBITL NPENOCTARNEH TAKOH JOCTY;

6) nepeyens ofipabaTsiBAEMbIX NEPCOHATBHBIX AAHHBIX H HCTOYHHK HX MNOTyHEHHHA,

B) cpokH 00paboTKH MepCOHATBHBIX JAHHBIX, B TOM YHC/IC CPOKH HX XPaHCHHA,

r) CBEJEHHS O TOM, KAKHE HOPHIHYECKHE MOCHEICTBHA LI cyOBEKTa NMEPCOHANBHBIX JAHHBIX
MOKeT Mopieys 3a coboit obpaboTra ero nepcoHanbHLIX JaHHBIX.

— tpebopath wn3pemieHuA Pabotoparenem BceX JMI, KOTOPBIM PpaHeEe G coODINEHEI
HeBEPHEIE H/IH HEMOJHBIE NEPCOHANBHEIE JaHHEE, 060 BCEX MPOH3IBENCHHBIX B HHX HCKIIOHCHHAX,
HCIIPABIEHHAX HIH JIOMOMHEHHAX

— ofWanoBaTh B YNOJHOMOYEHHEIH OpraH [0 3aNIMTE INpaB CYOBEKTOB IEPCOHANBHLIX
J@HHBIX KO B cyaeGHOM TnoOpsiKe HenpaBoMepHble NEHCTBHS HIH Geanedicteua Paboronatens
npH 06paboTKe M 3alKTE €ro NEPCOHANTBHBIX JaHHBIX;

— KOMHPOBATH M JENaTh BGLITHCKH MEPCOHANBHBIX  JAHHBIX paboTHHKAa paspemaercs
HCKIOUMTENBHO B C1y#eOHBIX Leax ¢ MHCBMEHHOTO paspellieHHs Ha4albHAKa OT/IEa Kallpos,

— nepenava uHGOPMaMH TpeTbell CTOpOHE BOIMOKHA TOMbLKO MPH MHCBMEHHOM COTIACHH

pabOTHHKOB.

6. OTBETCTBEHHOCTE 32 HAPYIIEHHE HOPM, peryanpyomux o6paboTky 1 3amuTy
MepcoHAIbHEIX IAHHBIX
PaGotuukn MEOY «COILLl No2», BHHOBHEIE B HADYUIEHHH HOPM, PETYIHPYIOLIHX MOTYHCHHE,
0OpaboTKy M 3AlIMTY  NEPCOHAILHBIX  JAaHHBIX paGoTHHKa, HeCYT  JMCUHILTHHAPHYIO,
AMMHHCTDATHBHYIO, TP&AIAHCKO-TPABOBYIO HIH YTONIOBHYIO OTBETCTBEHHOCTB B COOTBETCTRHH
¢ penepanbHBIMH 3AKOHAMH.




